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How to Give a Speech 303 & ki
In polls taken around the world asking people
what they are most afraid of , the answer is
always the same - speaking in public . In
North America, South America, Europe, Africa
and Asia, People say giving a speech is their
biggest fear. Therefore, if you u feel
nervous and afraid when you have to give a
speech, don’ t worry! These feelings are
normal. The majority people on Earth feel the
same way. There are a few things you can do,
however, the will make you feel less nervous
and scared, and help you give a great speech.

The first rule: Know your speech, this is a
golden rule. Practice makes perfect. There
are no shortcuts. Practice is many times

until you can memorize your speech perfectly,
this confidence will shoe during the speech.

The second rule: Maintain eye contact - Scan
the audience, make sure each person dell you
are talking to him or her. There are a few
things you can do and can’ t

A. Divide the audience in to six part

B. Slowly scan from part to part. Don’ t Just
stare straight ahead.

C. Try to make eye contact with everyone
D. Don’ t look ceiling or floor

E. Don’ t only talk to one or two people

The third rule: Maintain Good Posture-Stand
up straight , but not like you’ re in the
army.

Don” t rock

Don’ t put your hand in your pockets
Don” t try to be small

Don” t walk around too much

Feet balanced and comfortable

S S

The final rule: Vary your voice. Don’ t be
a robot.

A. Speed-sometimes fast , sometimes slow
B. Volume-sometime loud, sometimes quiet.
C. Pitch - sometimes high , sometimes low
D. Pauses- use longer pauses to make the
audience think or wait



